
Getting Started
To begin, Log onto http://www.musicservices.org/

Once you are at the homepage click on either Click Here To Search For Songs or Search to begin



Finding A Song

Once at the search engine, enter in 1 or 2 key words of the title and writer's name, then click the search button.
Below the search fields is a tip on how best to find the song you are looking for.



Selecting The Song and Initiating Your License Request
The Search results will provide you with a list of songs that matched your search criteria.
Click on the song title you would like to license.



Selecting The License Type
After clicking on the title you wish to license, select the type of license you wish to request from the pull down window.
After selecting the License Type, click the Request License button.



Filling In The License Request Form
If, after clicking on the song title, you are only offered these choices
Then we do not have song licensing rights, only the right to license certain Master Use licenses.
For more information on finding the publisher of a song we do not administer,
see http://musicservices.org/faq_26

Tip

In the license request form, fill in the fields that are applicable to your use.  If you are recording the song
with your own musicians and singers, then only fill in the field with asterisks
Product Title is the title you are giving to the product you are creating e.g. "our favorite songs"

If you are using a track from an artist's recording, be sure to fill in the Source Title, Source Product Number, Source Artist
Section.  Source Title is the Title of the product where the track originates.  Source Product number is found on the company's product you are using.
Source artist is the artist performing the track( e.g.  Source Title: God Of This City.  Source Product Number: SPD1234, Source Artist: Passion). 

If you are translating the song, then fill in the fields for your translation 

When you are done, click the Continue Button







After Completing The License Request Form

If you would like to add another song to this license request, click New Song Search
If you are finished, click Finalize Request

If you are adding a second song to this request, you will be given the option to add this song to your request.
This time saving features makes it possible for you to fill out the license request form once when you have multiple songs for one request.
Click Continue to add this new song to your existing request.



Wrapping Up

* Please note that some songs are co-owned by multiple publishers.  In some cases, we represent all publishers of a song.
In these cases, the licensing for one song may be split up across two or more licenses.  Each of these licenses covers a certain percentage

Tip (e.g. The Power Of Your Love by Geoff Bullock is 50% Word Music, 50% Maranatha Music).  
If you are licensing this song, there will be two licenses, one for each publisher for their 50%.

Finalizing Once you have finished adding all the songs you would like to license from us to your request, click the Finalize button.
Request Once you have finalized your request, you can either log in if you already have an account with us.

If you do not have an account with us, you will need to fill out the fields for creating a new account.

Confirmation Once this is completed, you will be sent an email confirmation from licensing@musicservices.org.
*Please enable your email program, email filters and spam blockers to accept emails from licensing@musicservices.org.

Monitoring At any time while you are waiting on your licenses, you can monitor your license request by logging in at
Your http://musicservices.org/user and accessing License History from the right side of the page.
Request For basic license types (mechanical, print), turnaround time can sometimes be the same day.  Some licensing such as Master Use licensing take longer.

Please allow 3 to 5 business days to process your license request.  If at any time prior to purchasing your licenses, you wish to modify
your request (e.g. change the playing time, increase or decrease quantity etc.), please email us to that effect at licensing@musicservices.org.

Notice Of Once we have completed your licenses, you will be sent a second email from licensing@musicservices.org
Completed with further instructions on how to complete the licensing process.  
Licenses The email sent upon issuance of your license will notify you that your licenses are ready.  It will include a license total and payment instructions. 
& Payment At this point, you can pay online through our secure site with a credit card, or print your licenses and mail with check or money order (US Funds Only).
Instructions

Final Step Regardless of whether you pay with credit card or check/money order, once your payment is processed,
you will be emailed a digitally signed copy of your license.  The Digital signature stamp will look like this:

Thank you! We appreciate your diligence in complying with The Copyright Law!


